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ABOUT 


A CAREER 


OF 
PUBLIC SERVICE 
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It is implicit* in the democratic system that a loyal 
citizen, if qualified, should be willing to serve in 
public office. 


In general, three main portals lead to public serv- 
ice: 


(1) Through election by the people. 


(2) Through appointment by the President or other 
authorized executive officer. 


(3) Through city, state, and federal merit pro- 
grams such as the Classified Civil Service. 





Many opportunities for public service beckon the 
citizen, and the need for public servants of ability 
and integrity is great. Yet it is not unusual to hear 
people say: “I'll have nothing to do with public life 
or public office!” or, “| wouldn’t dream of accepting 
a job as a civil employee!” 


Question—Why does this attitude exist? 


Question—Why is it implicit in the meaning of the 
‘Republic that a qualified citizen should be willing to 
serve in public office? 


_ means— part of the nature of something, understood though not expressed, 
implie 


Illustrations by Stuart Judd, Jr., a student at the Putney School, Putney, Vermont. 
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What Shall 92 Se? 





High elected public office comes to only a few. To be 
President, a congressman, governor of a state, or other 
elected officer is something, at the start of one’s career, 
that can hardly be planned for—though American tradi- 
tion says any good native-born American has a chance 
to become President. Study of law is often suggested as 
the best preparation for a person with political ambi- 
tions. Yet since the Congress of the United States first 
met in 1789, examples of practically every trade and 
profession have been included among its members. 
Lawyers, bricklayers, businessmen, teachers, doctors, and 
all—they are the elected representatives of the people. 


If we are thinking about a career of public service, 
entry by the third portal—through city, state, and fed- 
eral merit programs like the classified civil service—is 
far surer to plan for.* 


In times as complicated as today, in a nation as big 
as ours, the many functions of government—local, fed- 
eral, and state—offer great scope of work. There cre 
about as many types of jobs in government service as 
there are in private life. 


Selecting people for government jobs has by no means 
always been on a basis of finding and appointing those 
with greatest ability and trustworthiness. 


The administration of President Andrew Jackson, 
1829-1837, though admirable in many respects, is no- 
torious for its open practice of the spoils system. “To the 
victor belong the spoils’—goes the old Roman proverb. 
From Jackson’s time on, whenever by vote of the peo- 
ple one party lost office and another came in, the victors 
kicked out the civil servants appointed by the defeated 
party, no matter how well these employees of govern- 
ment may have served. Under the spoils system, jobs 
were rewards for ‘deserving’ supporiers and followers 
of the winning party. 


Tentative moves were made by Congress, shortly be- 
fore the Civil War,to get rid of this iniquitous* system 
which laid emphasis not on doing a job well but on re- 








warding party workers. It was not until passage of the 
Pendleton Act, in 1883, however, that a real start was 
taken toward getting government jobs out of politics 
and basing their distribution on a merit system. 


Broadly stated, the merit system ‘means that jobs are 
awarded to men and women of good character who 
achieve high stand in competitive examinations designed 
to test the knowledge and ability required to perform 
good work in specific jobs. 


On this merit basis, eligibility registers are kept, and 
appointments to jobs, as vacancies occur, go to candi- 
dates whose names stand highest because of tested 
merit. The merit system includes the right to hold one’s 
job if one behaves and does one’s work. It includes also 
a scale of salary advances based on years of service, 
and a pension when the retirement age is reached. 


The Federal merit system is administered by the United 
States Civil Service Commission. The same general idea 
is coming more and more into use for recruiting person- 
nel on a permonent career basis in most branches of 
government, such as the United States Foreign Service, 
the Tennessee Valley Authority, the Armed and other 
Services. 


States and cities, too, more and more are using the 
merit system. New York, in 1883, was the first state to 
pass a Civil Service Act. The city manager plan of muni- 
cipal government, and other reforms, have done much 
to bring the merit system into the administration of local 
affairs. 


While the old abuses of the spoils system, in certain 
types of public service, stili occur, it is now possible to 
have a career in public service where ability counts and 
security is provided for. 


Question—After looking over the openings for careers 
of public service listed on the following pages of the 
Guide, which do you, personally, prefer, if any? Why 
does it appeal to you most? If none appeals to you, 
why not? 











*A personal sense of duty and obligation is so important for the welfare of the citi- 
zenry that the subject of serving in public office is being reserved for a later Guide. 
*Iniquitous means unjust. 






































STRICTLY BUSINESS 


Government jobs at skilled and unskilled 
work may be obtained at your nearest local 
Federal, state, or city employment agency. 

But starting out on-a useful and interest- 
ing life career in public service calls for far 
more forethought and preparation. 

The business of government is carried on 
by a variety of departments (like the U. S. 
Department of Commerce), bureaus (like 
the F.B.I.) commissions (like the Federal 


Communications Commission), boards, (like 
the National Mediation Board), and other 
agencies. 

Space forbids giving summaries of more 
than the few typical opportunities listed be- 
low. If you are interested in others, write 


- direct for information. Most -recruit their 


personnel through classified civil service ex- 
amination or through merit programs of their 
own. All are looking for young people of 


highest caliber and character. Employment 
and promotion, in the words of the Con- 
gressional Act setting up one such agency*, 
. shall be on the basis of merit and 
efficiency. Discrimination . . . because of 
race, color, religion, national origin, Or po- 
litical affiliation is prohibited.” As a national 
safeguard, all federal employees “ . . . are 
subject to investigation by the F.B.I.” 


OPPORTUNITIES THROUGH THE U.S. CLASSIFIED CIVIL SERVICE. 


You can have “ . an interesting ca- 
reer with the Federal Government, with ex- 
cellent opportunity for promotion* . . . 
through the classified civil service. But to 
pass the examinations, you must go to col- 
lege first or have equivalent preparation. 

pending on your college courses (they 
should be carefully chosen with an eye to 
requirements and your aptitudes and inter- 
ests), you can be prepared to take either the 
civil service examination for Junior Man- 

agement Assistant or Junior Professional As- 


sistant. “The purpose of the Junior Manage- 
ment Assistant Examination is to recruit out- 


“standing young people who are trained in 


management, the social sciences, or public 
affairs for careers leading to high-level posi- 
tions in the Federal Government.” The “... 
Junior Professional Assistant examination is 
to recruit young people who display 
outstanding promise for development into 
high grade professional workers in the fields 
of bacteriology, economics, geography, geo- 
physics, social science, and statistics.” 


The examination is designed to test not 
only your knowledge, ability, and aptitudes, 
but your qualities of personal character. 

“Appointments will be made to positions 
paying entrance salaries of $3,100... in 
various Federal agencies in Washington, D. 
C., and throughout the United States.” 


For further information, write to: 


United States Civil Service Commission 
Washington 25, D. C. 


THE CITY MANAGER PROFESSION. 


You've also got to go to college for this. 
A master’s degree, moreover, is becoming a 
requirement. 

A city manager is the head administrative 
officer of a municipality who gets his job 
not by election but by appointment by the 
City Council. Appointment is on the basis 
of executive and administrative qualities and 
experience. Party affiliations do not enter in, 


nor is local residence, before appointment, 
necessary. A city manager has permanent 
tenure as long as his work is satisfactory to 
the Council. 

College graduates in public administration 
start through internship at the City Hall ar- 
ranged for by their university, or as as- 
sistants to a city manager. Beginning salaries 
range from $2,200 to $3,600. A few gradu- 


ates are able to start as managers of small 
cities. Pay for manager of a large city com- 
pares favorably with pay in private industry. 


For further information, write to: 
The International City Managers’ 
Association, 


1313 East 66th Street, 
Chicago 37, Illinois. 


A CAREER IN THE FOREIGN SERVICE OF THE UNITED STATES. 


_ Appointment is by competitive examina- 
tion. 

After passing all tests, and winning selec- 
tion, candidates are appointed Foreign Serv- 
ice officers by the President, by and with 
the advice and*consent of the Senate. 

To be eligible, you will have to have a 
college degree. You must “ over 21 
and under 31 years of age, . . . be, and have 
been for at least ten years, a citizen of the 
United States; if married, be married to an 
American citizen.” 

“A candidate will have difficulty with the 
written examinations unless he has keen in- 
telligence and a broad general background, 
unless he can handle the English language 
with skill and fluency, unless he is well- 
grounded in geography, modern history, gov- 
ernment, and economics, and unless he has 
a good reading knowledge in at least one 
modern language of general utility.” 

“The Written Examination will be de- 
signed to test the candidate's intelligence and 
to determine the degree and quality of his 
education. . . . The Oral Examination will 
be —— to determine the candidate's suit- 
ability for the Service in respect to character, 


personality, ability to profit from experience, 
and . . . proficiency in the use of Modern 
Languages. . . . The student . . . would be 
well-advised to place his first emphasis upon 
the acquisition of a g general education. 
During his undergraduate years he 
should concentrate on laying the broad foun- 
dation for his future intellectual development 
and should be wary of early specialization . 
. to the extent that such a diversion of 
effort distracts him from the broader ob- 
jective of learning to understand the intel- 
lectual currents and social forces of major 
importance in the modern world... . It 
should be explicitly understood that the De- 
partment does not require that candidates en- 
gage in graduate st ae and it intentionally 
gears the entrance examinations to the level 
of academic achievement within the reach of 
persons holding only the bachelor's degree. 
. The aspirant . . . should not . . 

plan his college courses with the written ex- 
aminations only in mind. He should assume 
that only a minority of those who pass this 
hurdle will win final acceptance. . The 
Department of State is primarily concerned 
with determining whether the candidate has 


the requisite education and those essential 
and basic abilities, aptitudes, interests, and 
character traits which inspire confidence in 
his capacity for future development as a For- 
eign Service officer.” 

The successful applicant generally begins 
as a Foreign Service officer, Class 6. Pro- 
motions are made on merit after a minimum 
period service in each class. There are seven 
classes. Salaries by class range from $3,630 
to $13,500. 

“Broadly speaking, the responsibilities of 
a Foreign Service officer are to carry out the 
foreign policy of the President as expressed 
in the Reuse of the Secretary of State, 
to keep the United States Government in- 
formed of developments abroad, to protect 
American citizens and interests in foreign 
countries, and to cultivate and maintain 
friendly relations with the peoples of other 
nations.” 


For further information, write to: ; 
The Board of Examiners for the Foreign 
Service 
Department of State ° 
Washington 25, D. C. 


A CAREER WITH THE U.S. DEPARTMENT OF AGRICULTURE. 


Since there are approximately 57,000 em- 
loyees, opportunities are many and varied. 

Y are open to both sexes. You have the 
established status and retirement pension ad- 
vantages characteristic of employees under 
the classified civil service. Basic pay ranges 
from $1, 810 a year to $11,800. The services 
deal with * . the science of shaping and 


conserving the land, the preservation of the 
forests, . . . the raising and harvesting of 
crops, . ‘the feeding, breeding, and man- 
agement ’ of livestock, . the processing, 
grading, inspection, transportation, market- 
ing, and storage of the many plant and ani- 
mal products which are useful to man, and 
with research in all of these fields.” 


*The T.V.A. Act of May 18, 1933. 


“The Department publishes a wealth of 


' information about all phases of agriculture,” 


and publications “... are distributed 
throughout the United States and foreign 
countries. . Credit is given to the per- 


sons responsible for their contents and prep- 
aration.’ 


*All quotations are from the official publications of the organization concerned. 























The Research program is comprehensive. 
Specialists . 
to other departments of the Federal service, 
and . to foreign governments, to assist 
with particular problems, to train persons, 
to accomplish new activities or to install new 
agricultural programs.” 

The many services include: 


The Forest Service—" . charged with 
the responsibility for promoting the conser- 
vation and best use of the Nation's forest 
lands, aggregating approximately a third of 
the total land area of the United States.” 

Bureau of Human Nutrition and Home 
Economics—"The chief government agency 
conducting research in behalf of the Nation's 


The Nation has four Federal Seivice Acad- 
emies. Their objective is to train young men 
for careers as officers in each particular 
service. They are listed below in their order 
of fourding. 

The United States Military Academy 

(1802) 

The tirst step is to obtain an appointment. 
This is usually’ through application to your 
Representative in Congress or to either of 
your United States Senators. There are nor- 
mally about 750 vacancies through gradua- 
tion. 

“To be eligible, ...a candidate must 
have had his seventeenth birthday and not 

. his twenty-second ...on 1 July of 
the year in which he seeks admission.” 

The second step is to satisfy the mental 
and physical requirements. “The entrance 
examination is in three parts: mental, medi- 
cal (physical), and physical aptitude. ati 
Any candidate who has graduated from high 
school with good grades, particularly in 
mathematics and English, should be able to 
pass the mental examination.” To pass the 
medical examination, “ . a candidate must 
be in good health, have no deformities, and 
have good vision and hearing.” To pass in 
physical aptitude, a candidate must have 

; the physical strength, endurance, co- 
ordination, and agility normally found in 
active young men in their late teens.’ 

If all requirements are fulfilled, the can- 
didate begins a four year course which leads 
to the degree of Bachelor of Science. As at 
all the Federal Service academies, he receives 
his entire education at government expense. 

On first entering the Academy, the cadet 
signs “ . . . articles . by which he shall 
agree, unless sooner discharged by competent 
authority, to complete the course of instruc- 
tion; and if tendered an appointment as com- 
missioned officer in the Regular Army or 
Regular Air Force upon graduation, . . . to 
- +. serve under such appointment required 
by law.” The expectation is that the West 
Point graduate will make the Army “ . . . a 
lifetime of service to his country, leading to 
readiness for responsibilities of the highest 
order in the Department of Defense.” 

For further information, write to: 

The Superintendent, 
United States Military Academy 
West Point, New York. 


. are often made available - 


32 million full-time homemakers . . . pro- 
vides . . . facts that can be put in practice 
to make a better-fed, better-clothed, and bet- 
ter-housed America.” 

The Department's authority to employ is 
decentralized, so information may be 
tained at various locations throughout the 
country. Or write to the Department's Divi- 
sion of Employment at Washington, D. C. 

Jobs as carpenters, mechanics, laborers are 
available for those not college-trained, but 

. applicants must pass a civil-service 
examination before being appointed to most 
positions,” which means, for the higher paid 
positions, college training, or, better still, 
graduate work. , 


FOR MEN ONLY 


The Service Academies 


The United States Naval Academy (1845) 


The steps for becoming a midshipman are 
similar to those for West Point. = 
tions for appointment should be made * 
at least a full year in advance.” If you are 
thinking of entering any one of the Service 
gaa such beforehandedness is advis- 
able. 


The four year course, leading to the B.S. 
degree, is designed to “ . provide the 
midshipmen with a basic education and 
knowledge of the naval profession; to de- 
velop them morally, mentally, and physical- 
ly;.and by precept and example to indoctri- 
nate them with the highest ideals of duty, 
honor, and loyalty in order that the Naval 
Service may be provided with graduates who 
are capable junior officers in whom have 
been developed the capacity and foundations 
for future development in mind and charac- 
ter leading toward readiness to assume the 
highest responsibilities of citizenship and 
Government.” 


For further information, write to: 


The Superintendent 
U. S. Naval Academy 
Annapolis, Maryland 
The United States Coast Guard 
Academy (1876) 

“Appointments are made through compe- 
titive examinations. ... The annual com- 
petitive examination is design to select... 
those candidates . . . best qualified and most 
likely to succeed as cadets and officers in 
the U. S. Coast Guard. ... The subject 
matter . . . will be material within the scope 
of most high school curricula, i.e., knowl- 
edge ordinarily required for admission to col- 
lege.” 

Applicants “ ... must be physically 
sound.” They must possess “ ... the es- 
sential virtues of honesty, dependability, and 
perseverance. The latter ualifi cation includes 
physical stamina, coordination, physical and 
mental courage, self- confidence, emotional 
stability, alertness, leadership, and the ability 
to live and work harmoniously in close con- 
tact with others.” 


Appointment to the Academy opens the 
way to . a four-year course of academic 
studies and military ee . ” which, 
successfully completed, leads to a 


FOR WOMEN ONLY 


Nursing under government. auspices as 


Though the need for nurses in government 
service is great, and the shortage is in- 
creasing, there is no government program 
for training young women to become nurses 


and commissioned officers with the various 
services, such as exists for young men 
aoe h the Federal Service Academies. Bills 

ty oho introduced in Congress, but still 


“One of the advantages open . 
students interested in the work of the De. 
partment is that of summertime employment. 

. Frequently, such summertime employ- 
ment gives a student insight into the sort 
of work he'd like to do and definitely 
changes his course of study into suitable 
channels. 


“The Department has . . . a plan whereby 
civil-service examinations are given under- 
graduate students. The students selected 
are given probational appointments. . . . 
When the Fall school term begins, these em- 
ployees are placed on educational leave to 
resume their studies.” 


degree of Bachelor of Science.” As at the 
three other Service academies, cadets have the 
opportunity to enjoy social activities and take 
part in an extensive athletic program. Train- 
ing, as at Annapolis, includes practice cruis- 
es. “The cruises are carefully planned to be 
of cultural as well as professional value. 
Visits are made to various ports in Euro- 
pean and North African countries, and the 
Caribbean Islands.” 

“Upon graduation . . . cadets . . . are el- 
igible . . . to be commissioned . . . to fill 
vacancies in the grade of ensign in the Coast 
Guard. When so commissioned they shall 
have rank with second lieutenants in the 
Army and ensigns in the Navy. . Promo- 
tion... are . . . by seniority through suc- 
cessive grades. . . . Pay and allowances of a 
married ensign . . . $3,969 per annum.” 


For further information, write to: 


The Superintendent, 
U. S. Coast Guard Academy 
New London, Connecticut 
The United States Merchant Marine 
Academy (1938) 


In general, appointments and requirements 
are the same .as for the Coast Guard Acad- 
emy. 

“The United States Merchant Marine Cadet 

Corps offers a four-year course along pro- 
fessional lines for a career as an officer in the 
U. S. Merchant Marine either . . . as an en- 
gineer or deck officer, . . . according to the 
course followed.” 

“The four-year course consists of the first 
year at... the Academy, . . . follow:d by 
one year at sea on merchant vessels and the 
final two years at the Academy. . The 
course includes professional subjects such as 
marine engineering, navigation, electricity, 
ship construction, ship management, law and 
naval science, and also courses in economics, 
languages, history, etc.” 

Graduates receive a B.S. degree, a U. §. 
Merchant Marine officer license as Third 
Mate or Third Assistant Engineer, and a 
commission as ensign in the U. S. Naval 
Reserve and the U. S. Maritime Service. 


For further information, write to: 


The Superintendent 
U. S. Merchant Marine Academy 
Kings Point, New York. 


a life career. 


are pending. You must finance your basic 
training yourself. Once a registered nurse, 
you will find many opportunities open for 
government service. 





Next Discussion Guide: Should Alaska be admitted to Statehood? 





